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0T «22» Hos10ps 2018 roga oT «22» Hos1iOps 2018 roga

[IPABHJIA 110JIb30OBAHMWS HIKOJIbHOM BUBJIMOTEKOM
B MYHHIIHNIAJIbHOM 010UKETHOM 0011€00pa30BaTe/iIbHOM YUPEKACHHH
«Cpeanns odbmeodopasoBareabHas mKoaa Ne 19» r. bpsancka

1. O6mmue noJ10:keHUA

1.1. BubnmoTexa aBigeTcs 4acThio 00IIe00pa30BaATENBHOIO YUPEXKACHUS U o0ecnieunBaeT
yueOHO-BOCTIUTATENBHBIN IIPOLECC HEOOXOAMMBIMH TIOKYMEHTAMH.

1.2. JIoKyMeHT - HocUuTeNNb HHPOPMALIUK B TPAJAUIIHOHHOM, 3JIEKTPOHHOM MJIM HHOM BH/IE.
2. llpaBa unrareJiei

2.1. [IpaBo moap30BaHUsT OUOIHOTEKOH UMEIOT 00yYarOIIHUeCs, NeJarornyeckue paboTHUKH U
ApYrHe COTPYHUKH IIKOJIbI, POJTUTENH (3aKOHHBIE NPEICTABUTENH) 00YYatOUIMXCA WIKOJIBI.

UnraTe/ M HMEIOT MPaBO:
2.2. BecnpensTcTBEHHO NocenaTh OUOIMOTEKY COITIACHO PEXUMY ee paboThl.

2.3.Iosyuars nosnyro uHdopMmaimio o coctae GpoH1a OubINOTEKH. HHPOPMALIMOHHBIX
pecypcax H IpeocTaBisieMblX OUOIMOTEKOH yciIyrax, MopsiAKe JOCTyMa K JOKYMEHTaM U
KOHCYJIbTATHBHYIO IOMOIIIb B TOHCKE U BHIOOpPE HCTOYHHKOB MH(POPMALIUH.

2.4. Ilonyyats B 1oJib30BaHHe JTIFOO0H JOKYMEHT U3 (oHAa OHOIHOTEKH.
2.5. [IpoaneBaTh CpOK NOJIB30BAHUS JOKYMEHTAMHU.
2.6. BecniaTHO MMOJIb30BaThCs yCIyraMu, Ope/10cTaBIseMbIMH OUOIHOTEKOH.

2.7. [lpuHuMaTh yyacTue B MEPOIIPUATHUSX, TPOBOIUMBIX OUOTHOTEKOMN.
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2.8. U36upats 1 ObITh U30paHHBIM B COBET OMOIMOTEKH U IIPUHUMATD y4acTHE B €ro padore.
2.9. CoBMecTHO ¢ GUOJIHOTEKOM co3aaBaTh, KiIyObl, KPYXKH I10 HHTepecaM, oOLuecTBa JIpy3en
OMOIHOTEKH, YTEHH S, KHUIH.

2.10. Oxa3pIBath NPaKTHYECKYIO IIOMOLIb OUOIHOTEKE.
2.11. [lenatp nogapku 6ubiauoTeke.

2.12. OOpatarbes B ci1yyae KOHQIMKTHONR CUTYallMu ¢ paDOTHHKaMH OHOIMOTEKH K AUPEKTOPY

HIKOJIBI.
YuraTen 06513aHbI:

2.13. Cob6monate [paBuia nonp3oBaHHs OUOIMOTEKOH.

2.14. CobmogaTh HHCTPYKUHIO O Mepax 0e3011acHOCTH B OUOIHOTEKE.
2.15. CHUMATh BEPXHIOKO OACKIY.

2.16. Belodate MOOUIBHBIE TENE(OHBI.

2.17. He npuHMMaTth MUY, HAMIUTKYA, IPHI3Th CEMEYKH.

2.18. Cobmo1aTh TUIIKMHY U KYJbTYpPY ITIOBEJCHHUS.

2.19. CooGmuTh, MpH 3anucu B OUOTNOTEKY, HEOOXOAUMBIE CBEICHHUS 1S 3aII0JHEHUS
(dopmyispa YUTATENS.

2.20. bepexHO OTHOCUTBHCS K:

2.20.1. [leyatHpIM H31aHHSAM (HE BbIPbIBaTh. HE 3aru0aTh CTpaHUL, HE J1e/1aTh B KHUTAaX
MO 4epKUBAHUAHN, TOMETOK, KOIIUPOBAHUS PUCYHKOB H T.IL.);

2.20.2. D1eKTPOHHBIM HOCHTEIIAM;

2.20.3. Mebenn.

2.21. INoanepxuBaTh NOPSIOK PACCTAHOBKH KHUT B OTKPBITOM J0OCTYIe OUOIHOTEKH.
pAacCIIo/I0KEeHUs KApTOUYEK B KaTajorax u KapTOoTeKax.

2.22. [Monb30BaThbCs LIEHHBIMH H € JHHCTBEHHBIMH 3K3EMILNISIpaMU KHUT, CIIPABOYHbBIM U
W3AaHUSIMH TOJIBKO B YUTAJILHOM 3ajie OUOIHOTEKH.

2.23.I1pu nosydeHUU NPOM3BECHHH eYaTH U HHBIX JOKYMEHTOB YHTATe/lb JODKEH YOeIUThCA
B OTCYTCTBHMH B HUX Je(peKTOB, a pu 0OHapyKeHUH — MPOMHGOPMHPOBATh pAOOTHHKA
OUOINOTEKH.

2.24. B ciyuae, Korja 4MTaTe/Ib M0JIy4YHI KHUTH, B KOTOPbIX HMENIHUCH A€(EKTHI, 8 OH HE
NpOCMOTPEII OTH KHUTH Ha MPeIMET HAJTMYNS B HUX 1€(EKTOB, a8 COOTBETCTBEHHO HE J0JI0XKHII
OuGIHOTEKAPIO 00 UX HAIMYMH, TO OTBETCTBEHHOCTD 32 IOPYY KHMI OYJET HECTH 3TOT YHTATE]b.

2.25. I1pu HapyleHHH CPOKOB MOJIB30BAHUSA KHUTAMH 0€3 YBa)XKHUTENIbHBIX IIPHYMH K YHTATEIAM,
B YCTAHOBJICHHOM MOPSAKE, MOTYT ObITh IPUMEHEHBI CAHKIUH (KaK NPaBHJIO, BDEMEHHOE
JIMIIIEHHWE TIPaBa MoJIb30BaHUs OMOINOTEKOMH).
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2.26. He BLIHOCUTH KHUTH H JIPYTHE TOKYMEHTBI U3 MOMellleHHs OMOIHOTEKH, €ClIM OHU He

3anucadel B GOpMYIIsipe YUTaTens.

2.27. PacniMchiBaThCH, 3a MCKJIFOYeHHEM yuamuxcs 1-3 kiaccoB, B hopMynspe uurares 3a
KaXX/1y10 I1OJy4EHHYIO KHHUTY.

2.28. [IpoxoauTh eXEroaHo (B HavYajle KaxJI0ro y4e6HOro roja) nepeperacTpaiuio ¢
peIbABIICHHEM BCell YMCIISIIEeRcs 32 HUMH JIMTEPATYPbl B yCTAHOBJIEHHBIE OMOIHOTEKON CPOKH.

2.29. Bo3Bpaluiath KHUTH B OUONHOTEKY B YCTAHOBJIEHHBIE CPOKH.

2.30. YuraTenn, OTBETCTBEHHBIE 3a YTPATy UJIN MOPUY KHUI OMOIIMOTEKH, HIIM UX POAUTEIH
(3aKOHHbBIE TIPEICTABUTENIN 00yHaIOLIETocs) 00s3aHbl 3aMEHUTH TAKHM K€ YYEOHHMKOM HITH
COOTBETCTBYIOIIMM 10 CTOMMOCTH HAa MOMEHT 3aMe€Hbl U3JJAHHEM, HEOOXOAMMbIM B LIKOJLHON
oubanoreke. [loTepsHHBINH WM UCITOPYEHHBIN YK3EMILIAP XYy I0XKECTBEHHON HIIM METOIUYECKOH
JIMTEPATYPhl 3aMEHSETCS COOTBETCTBYIOLIMM IO CTOMMOCTH HA MOMEHT 3aMEHBI H3/1aHHEM,
HeoOXO0AMMBIM B LIKOJIbHOH OMOIHOTEKE. IKIEMILISAP, IPeAaaraeMpli ISl 3aMEHBL, JOJKEH
OBITh 1I€JIbIM, aKKYpPaTHBIM, U3JaHHBIM B IIOCJIEAHHE S JIET.

2.31. Yutatenu, HapymuBire [IpaBuna nons3oBanus OUOINOTEKOH, MOTYT OBITh JIMILIEHbI
npasa MoJib30BaHHs Ha CPOK, yCTaHOBJICHHOH OUOIMOTEKOH. 3a 0cOObIE HAapYILIEHHS,
IpeayCMOTPEHHbIE AEHCTBYIOLIMM 3aKOHOJATEILCTBOM, YATATEIM HECYT aIMUHUCTPATUBHYIO,
rpaXk/1IaHCKO-ITPABOBYIO UJIH YTOJOBHYIO OTBETCTBEHHOCTb.

2.32. [lo McTeueHun cpoka o0ydeHust Wil padoThl B LIKOJIE YUTATENN 00A3aHbI BEPHYTh B3ATbIE
B OnOnuorteke KHUry. JInuHoe ae510 o0yyaroimerocs u 00X0QHOH JUCT paOOTHUKA O UCTEYEHUH
cpoka oOyueHus Win paboThl B IKOJIE 0€3 COOTBETCTBYIOIIEH IIOMETKH O BO3BPATE BCEX KHUI,
B3STBLIX B OHOIHOTEKE, HE BBIAAIOTCS.

3. [Topsiaok noJib30BaHHA OHOINOTEKOM

3.1. O6yuaromuecs MKOJIbI 3aMMCHIBAIOTCS B OUOIMOTEKY B HHIUBHAYAILHOM HOPSIKE B
COOTBETCTBHHM CO CIIUCKAMM KJ1accoB. [lepcoHan mKoJIbl 3aMUCBIBAIOTCS TIPH HAJIMYKH [1aCTIOPTA.

3.2. Ha kax0ro uMtartess 3anoHseTCs YATATEILCKUE GOpMYJIsip YCTAaHOBIEHHOIO 0Opa3La.
DopMyIsAp YUTATENS ABJSIETCA TOKYMEHTOM, YIOCTOBEPSIOMMM QaKT ¥ J1aTy BbIAA4H.

3.3. [1Ipu 3anucu B OUOIMOTEKY YMTATEIDb JOJDKEH OBbITh 0O3HAKOMIIEH ¢ IIpaBHiaMHu NO/Ib30BaHUsA
OMOIMOTEKOM U MOATBEPAUTE 00S3aTEILCTBO UX BBINOJIHEHNS CBOEH MOAMHCHIO B hopmy idpe

YUTaTC1A.

3.4. Ha 10M JOKYMEHTBI BBLIAIOTCS YATATESAM CPOKOM Hal4 qHel. Koin4ecTBO 9K3eMILIApOB,
BBIJIAHHBIX €IMHOBPEMEHHO (He CUHTas y4eOHHKOB), HE JOJKHO MPEBBIIATh NATH. 3.5.
Ilepuoauyeckre W31aHusl BbIIAIOTCS Ha 7 JHEN.

3.6. CpOK [I0JIL30BAHUS MOXKET OBITh IIPpOAJIEH, €CJIU Ha JIAHHbIN JOKYMEHT HET cripoca co
CTOPOHBI APYTHX YyuTaTeNICH.

3.7. YuebHas, MeTOIMYECKas JIMTepaTypa BbLIAETCS YATATENSIM Ha CPOK 00y4EHHUs B
COOTBETCTBHH C IIPOrpaMMoii (¢ 00s13aTeTbHON NepeperucTpalueil B Hayalle, KOHUE y4eOHOro
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roua). HnTepaTyprle IIPOU3BECIACHUSA, H3YHAEMBIC 10 IpOIrpaMMEe Ha YpPOKaX, BBIAAIOTCS HA CPOK

B COOTBETCTBHMH C MMPOrpaMMOil U3ydCHHUSI.

3.8. [Ipu noJiy4eHHH KHUTH YATaTeIH 00s3aHbl paciucaTbes B GOpMyJIsipe UMTaTeNs 3a KaXIyI0

HOJYUYEHHYIO KHHUTY, B3ATYIO B IIOJIb30BaHUE.

3.9. [Ipu BO3BpalIeHUH KHUT pabOTHHK OUOIMOTEKH 0043aH pacniucarbes B GopMyJisipe
YyHTATENS MPOTHB KaXI0HW BO3pALICHHON B OMOIHOTEKY KHHUTY.

3.10. OuepenHas BblJa4a JOKYMEHTOB K3 (poHNa OMOIMOTEKH YHTATEO TPOU3BOAUTCS TOJILKO
[OCJIe BO3BpATa B3SITHIX UM paHee, CPOK I10JIb30BAHHSI KOTOPBIMHU HCTEK.

3.11. Peakue U IeHHbIC KHUTH, aJ'II)6OMbI, CAHHCTBCHHBIC 3K3EMILJIAPLI CIIPABOYHBIX yd37aHui. a
TaKX€ 3JICKTPOHHBIE HOCUTEH I/IH(}bOpMaHHI/I Ha JIOM HE€ BbIJANOTCA. HOpHL{OK MOJIb30BaHUA
YUTAJIBHBIM 3aJIOM.

3.12. KonnuecTBO KHUT, BblaBaeMoe s padoThl B UUTAIBLHOM 3aJl€, HE OTPAHUUYUBACTCS.
3.13. 3anpelaercst BBIHOCUTh KHUTH M3 YUTAIBHOIO 3aj1a B IOMELLEHHS LIKOJIBL.

3.14. Jlonyckaetcs, 110 TOTOBOPEHHOCTH ¢ paOOTHUKOM OUOJIMOTEKH, OpaTh Ha JIOM KHHI'H,
TpeiHa3HAYCHHbIE U1 paboThl B YMTAIBHOM 3aJI€, TIPU YCJIOBMH, YTO 3TH KHUIH OYIyT B3AThI
nepe] 3aKpbiTHEM OUOIMOTEKH U BO3BPAIEHB! HA CIEAYIOIMI JEHb K MOMEHTY Hayajla paboThbl
oubanoTeku; Iopsaok paboThl ¢ KOMIIBIOTEPOM, PACHON0KEHHBIM B OUO/IHOTEKE.

3.15. PaGoTa ¢ KOMIIBIOTEPOM YYacTHUKOB 00pa30BaTeIbHOTO MpoLecca NPOU3BOAUTCS B
NPUCYTCTBHH COTPYIHHKA OUOJIMOTEKH.

3.16. Paspeuraercs paboTa 3a OZIHUM NEPCOHAIBHBIM KOMIBIOTEPOM He 6oJ1ee IBYX YENIOBEK

OIHOBPEMECHHO.

3.17. Ilosb30BaTens HMEET MPABO PadOTaTh C HETPAAUIIHOHHBIM HOCUTENEM HHMOPMaUMH Mocie
[peaBapuTEIbLHOTO TECTUPOBAHHS er0 pabOTHUKOM OMOIMOTEKH.

3.18. I'lo BceM Bompocam noucka nHdopmainu B HTepHeTe 1o/b30BaTeb J10JKEH 00paliaTbes
K paboTHHKY OMOIHOTEKH; 3anpelaeTcs odpalleHue K pecypcam MHTepHera, npeanonararonmym
OIlIaTy U K pecypcaM, yKa3zaHHbIM B DeiepallbHOM CIIHCKE SKCTPEMUCTCKON JIMTEPATYPHI.

3.19. PaboTa ¢ KOMIIBIOTEPOM IIPOM3BOJIUTCSA COIIACHO YTBEPXKAECHHBIM CAHHTAPHO-

THCUEHHYECKUM TpeOOBaHMSIM.
4. [IpaBa pa6oTHHKOB OHO.IHOTEKH

4.1. HanpaBniaTh 4dTaTeIO HAIIOMHHAHHKS O BO3BpATE KHUI, HCIIOJIb3Ys IaHHbIE,
IpeIoCTaB/IEHHBIE UM TP 3amucu B 6uOInoTeKy (aapec, TeaedoH 1 T.0m.).

4.2. OnpeaensTh pa3Mepbl KOMIIEHCAIMH 3a ymepO, IPUYUHEHHBIH N0JIb30BaTeaeM OUOIHOTEKE.

4.3. JIdate mpaBa ydTaTe s 0JIb30BaThCsl OUOINOTEKOH NpH HapyluenuH [IpaBuil

[10J1b30BaHHs OUOIHOTEKOH.



v TTeTYTYT

M & & 2 b

T veweRYY

lr

5. O0s13aHHOCTH COTPYAHUKOB OUOTHOTEKH 110 00C/1y>KHBAHHIO YHTATE/IeH

5.1. Co3naBarh W MoUIepXXHBaTh KOM(OPTHBIE YCIIOBHS 71 paboThl MOJIb30BaTeNEH B
oubnuoreke.

5.2. IlpoBoauTh B Havalle y4eOHOrO roa €XXeroJHyIo NepeperucTpalHio YnTaTeseH.
5.3. O3nakoMuTh unTates ¢ [lpaBuinamu nosib3oBaHus OUONMOTEKOMH.

5.4. buITh KOPPEKTHBIMHU H BEXKJIMBLIMH C YUTATCIISIMHU, cobmoaaTh TUUIMHY, HUCTOTY H IIOPSAI0K

B IMTIOMCHICHHUAX OHNOJINOTEKH.

5.5.06c¢cnyxHuBaTh YATaTEJIeH B COOTBETCTBUH C [IpaBuiiaMH noab30BaHus OMOIMOTEKOH,
KOTOpble JOKHBI ObITh pa3MeILeHb! B JOCTYITHOM IS O3HAKOMJICHHS MeCTe, 00ecTIeunThb
OMepaTHBHOE U KaueCTBEHHOE 00CTyKMBAHHE YUTATEIIEH C yUETOM MX 3aIIPOCOB H

NOTpeOHOCTEH.

5.6. CoBepiileHCTBOBATh HHPOPMALMOHHO-01OAHOrpadueckoe u Oubiuoreynoe
o0cTyKMBaHHe M0Ib30BaTe/eH.

5.7. OcyinecTBAATh YYET, XpaHEHUE B UCIIOJIb30BaHKE HaxoAd1uXcs B GOHAaX JOKYMEHTOB B
COOTBETCTBHH C JEHCTBYIOIMM 3aKOHOAATENbCTBOM, 00ECIIEYHBATh UX COXPAHHOCTb H
palHOHATLHOE UCIIOJIB30BAHHUE.

5.8. PaccTaBiaTh KHUIH B TCUEHHE JIHSA. €XKECIHEBHO J€NaTh OPOBCPKY HA NPC/IMET
MIPpaBHIBHOCTH PAaCCTAHOBKH (’bOH,Ila.

5.9. BecTd yCcTHYIO M HAIJBSIIHYIO MacCOBO-MHGOPMAHHOHHYIO pabOTy: OpraHH30BbIBATh
BLICTABKH JTUTEPATyphbl, OHOIHOrpadudeckue 0030pbl, TUTEPATypHbIE BEYepa. MPa3/JIHHKH H
JIpYTHe MEPOIIPUSTHUS.

5.10. 3HaKOMHUTh YHTATEICH ¢ OCHOBAaMHU MH(OPMAUUOHHOMN KYJIBTYPBI.
5.11. UudopmupoBaTh ykTaTeneld 000 Bcex BUAAX NIPEJOCTABISEMbIX OHONMOTEKOH yCIyT.

5.12. OGecneunTh YMTaTEISIM BO3MOXXHOCTD HOJIb30BaThCsl BCEMH HH(GOPMALIMOHHBIMU
pecypcaMu OUOIMOTEKH.

5.13. W3ydarh noTpeOHOCTH YMTATENIEH B I€YaTHBIX U3aHUAX, AABATh IIOJHYIO HHPOPMaLUIO
YUTATEIIAM O HAJIMYHH JOKYMEHTOB B hoH/IE, CUCTEeMAaTHYecKd HHHOPMHPOBATh YMTaTEIeH O

BHOBb IMOCTYIIUBIIHX JOKYMCEHTAaXx.

5.14. ®opmupoBaTh HOH/IbI B COOTBETCTBHHU C 00pa30BaTEIbHBIMU POIPAMMaMH yUPEXKIEHHU,
HHTEpECaMU, MOTPEOHOCTAMH U 3aMPOCaMH BCEX KaTeropui MOJIb30BATENIEH.

5.15. Oka3pIBaTh IIOMOIIIL YHTATEIIAM B BBIOOpE HEOOXOIUMBIX JOKYMEHTOB.

5.16. [TpoBoauTh 3aHATHS MO0 OCHOBaM OHOTHOTEYHO-OMOIHOrpadMuecKuX U HH(POPMAITHOHHBIX

3HAHHUH.

5.17. IIpeocTaBisTh YUTATESAM BO3MOXKHOCTD 110JIb30BAHUS KaTajloraMu, KapToTeKaMHu,
6ubanorpaduueckuMu U HHGOPMALHOHHBIMH MaTepHaAIaMHU.
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5.18. O6ecneynBarh KOHGUACHIIMATBHOCTD JAHHBIX O YUTATENAX OUOTHOTEKH, UX YUTATEIbCKUX
3arpocax.
5.19. [Ipu BBITaUEe U IpUEME JOKYMEHTOB TILATEILHO IIPOCMATPUBATh UX Ha MIPEAMET

06Hapy>i<emm Kakux-J1u00 ,[Ie(bCKTOB U CACIaTh COOTBETCTBYIOIHE OTMCTKH IIPH UX
06Hapy)KeHI/II/I Ha BbIAABACMOM HJIH IIOJTYYAEMOM OT HUTATECIIA JJOKYMCHTC.

5.20. [IpoBoauTh METKUI PEMOHT U CBOEBPEMEHHBIH NepeIET KHUT, IPUBJIEKas K 3TOH paboTe

OHOIMOTEYHBIM aKTUB U3 yUalluXcs.

5.21. CucremMaTHYeCKH CJIe/IUTh 38 CBOEBPEMEHHBIM BO3BpaTOM B OMOITHMOTEKY JOKYMEHTOB M3
¢ona 1 3a BeINOJIHEHHEM unTartensimMu [ IpaBun nonb3oBanua OUOIHOTEKOM.

5.22. HpHHI/IMaTB MEPHBI 110 JIMKBUAALUH YUTATEJILCKOHN 330/ KEHHOCTH B ciiy4dac
HECBOCBPEMEHHOIO BO3BpaTa JOKYMEHTOB [MOJIB30BATCIICM.

5.23. llocne ucreyeHus CpOKa NoJIb30BaHHUS JOKYMCHTAMH HalIpaBUTh U3BCIICHUC
[TOJIB30BATENIO IO [TOYTE UK COOOIIATh YATATEIIO MO Teﬂe(bOHy 0 HEOOXOJJHMOCTH HX BO3Bp4dTa

B OMOJIHOTEKY.

5.24. CneuTh 3a BLIIOJHEHHEM YHTaTe/ sMu [IpaBu1 nosb3oBanus OUOIHOTEKOM.



